
NEW STUDENT ENROLMENT FORM 
 

STUDENT DETAILS 
 

Full Name: _____________________  _____________________  _____________________ 
       Given Name              Middle Name                     Family Name 
 

Female    Male          Year: ___  School Name:  ______________________________ 
 

Date of Birth: __ __ / __ __ / __ __ __ __  Phone (Home/Work): _____________________ 

Country of Birth: ___________________ Ethnicity/Language: ______________________ 
           

Address: __________________________________________________ Postcode: ________ 
   Street Address   Suburb     

 Name of Siblings: __________________________  Has your child previously: 
 Full name and year level of sibling(s) either currently or previously enrolled   
  Completed TW Assessment Test  
 

  Enrolled at Tuitionworks 
 

 

PARENTS DETAILS 
 

Title:   Mrs  /  Ms  /  Miss  /  Dr  /  Prof / Other 

Mother’s Name:  ____________________ 

Contact Number:  ____________________   
             Mobile 

Language:  ____________________   
             

Email:   ____________________  
 

Occupation:  ____________________ 

 

Title:   Mr  /  Dr  /  Prof / Other 

Father’s Name:  ____________________   

Contact Number:  ____________________   
             Mobile 

Language:  ____________________   
             

Email:   ____________________  
 

Occupation:  ____________________  
 
Postal Address: _____________________________________________ Postcode: ________ 
(if different from above) 

 
 

MEDICAL AND EMERGENCY CONTACT DETAILS 

 IN ORDER THAT WE MAY HELP YOUR CHILD IN AN EMERGENCY PLEASE PROVIDE THE FOLLOWING 
INFORMATION:  ANY SERIOUS MEDICAL ISSUES (EG. ALLERGIES, ATHSMA, EPILEPSY, DIABETES ETC):   
 
MEDICAL ISSUE: _____________________________       MEDICATION:  _____________________________       

 

 ALTERNATIVE EMERGENCY TELEPHONE NO:  ___________________________________________  

 DO YOU HAVE CURRENT AMBULANCE MEMBERSHIP:  YES   /   NO 
 

 

ENROLMENT PREFERENCES 

 PLEASE  THE APPROPRIATE BOX 

 

Yr Level Course Type Preferred Day (please circle one)  
Primary  English/Mathematics/Writing (‘E/M/W’) Compulsory  Tues / Thurs / Fri / Sat AM / Sat PM  

Year 5 & 6 Scholarship/IGNITE Programme 
Subject to 
Approval 

Summer Holiday Period  

Secondary English/Mathematics/Science (‘E/M/S’) Compulsory  Tues / Thurs / Fri / Sat AM / Sat PM  

Year 11 
Physics/Mathematics/Chemistry/UCAT 
Biology Optional Thurs (B/M/C) / SatPM (P/M) Sat PM (UCAT)  

Year 12 UCAT Optional Sat PM  

 PLEASE NOTE THAT ENROLMENT INTO A PREFERRED DAY AND IS NOT GUARANTEED.   

 FACTORS INFLUENCING DECISION TO SEEK ENROLMENT AT TUITIONWORKS (e.g. friend recommendation, 

website, school newsletter, etc.) ________________________________________________________  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   
OFFICE USE ONLY Assessment Test Booking Date:  

 DB       W/C & SchPro  Staff Name: Entered Date: ___ / ___ / ___ 
 

 

Tick the 
box if 

applicable 



TUITIONWORKS TERMS AND CONDITIONS 

Effective from Term 3, 2016 

Details of the Tuitionworks Regulations are outlined below. These regulations are strictly adhered to by Tuitionworks. If a student does not follow these regulations, 
including until all amounts in arrears have been paid, they will not be permitted to attend classes. 
 

1. The EMW course is compulsory for all Years 3-6 students. The EMS course is compulsory for all Years 7-10 students. Students cannot choose to 
enrol in one subject alone (for example, Maths).  
 

2. All payments must be paid in advance by the due date. “In advance” means full payment by the due date specified on the relevant term’s 
invoice. If payment is not made by the due date, Tuitionworks reserve the right to terminate enrolment without any notice.  
 

3. Monthly or weekly payments are not accepted. Fees are payable in full term advance payment only. 
 

4. The entry assessment test is compulsory for students wishing to enrol at Tuitionworks.  The test is used to determine whether a student is suited 
to group tuition and, if so, which class will be most suitable.  Completing an assessment test does not guarantee that a student will be placed in a 
class.  The $25.00 entry assessment test fee is non-refundable. 
 

5. Discounts are applicable on EMW and EMS full term advance payments only. Terms are usually ten (10) weeks in duration. 
 

6. Any student commencing courses in the middle of the term will have to pay fees for the remaining number of weeks in that term.  No discounts is 
applicable.  
 

7. The discount is not applicable for any additional course, including the Summer Scholarship Course and Special Trial Test Courses. 
 

8. Please ensure students are able to attend for the full term before making payment. No refund will be provided once payment for the term has 
been made and the respective term has commenced. 
 

9. Refunds will only be given if payment for the term is made upfront and a request is made for a refund prior to the student attending the first class 
for that term. Under this circumstance, a full refund will be provided, less a 30% administration fee.  
 

10. Students are expected to attend all sessions in which they are enrolled. 
 

11. If your child cannot attend one or more classes assigned to them, the payment of each of the classes missed will not be refunded or credited for 
future sessions under any circumstances. 
 

12. Any student who is asked to leave a session due to his or her misconduct or inappropriate behaviour will not have payment refunded or credited 
under any circumstances. Any student who conducts himself in a manner that is offensive and / or disturbing to other students during classes will 
be asked to leave immediately. Tuitionworks reserve the right to refuse a student entry to any class with or without any explanation. 
 

13. Any student who causes damage to the premises will be liable for repairing or replacing such damage. 
 

14. Students are to make an honest effort to achieve their personal best in all courses of study, and must be respectful towards teaching and non-
teaching staff at all times. They are to be punctual for all classes and are expected to be on their best behaviour at all times, including prior to and 
after lessons.  
 

15. Students must refrain from the following forms of morally or socially unacceptable behaviour: vandalism or theft; intimidation or harassment; 
possession of offensive material or weapons; and offensive language or behaviour. Tuitionworks reserve the right to immediately terminate, 
without notice, the enrolment of any student who displays the above mentioned morally or socially unacceptable behaviour. Under these 
circumstances, no refund will be provided. 
 

16. If fees for a student who has attended classes are unpaid for more than two (2) weeks, an administration charge of $30.00 per week will accrue on 
the account. This is applicable to existing students. Failure to settle this account will result in it being passed to the Credit Reference Agency.  
Legal proceedings to recover the debt will follow. 
 

17. A late fee will be charged, at the Director’s discretion, if you are late collecting your child after their lesson has finished. This is to protect your 
child’s safety. If you are genuinely delayed, please call the Tuitionworks and let us know. However, you will be charged $15.00 for every fifteen 
(15) minutes or part thereof you are late.  
 

18. Tuitionworks reserve the right to terminate any student’s enrolment without any explanation. Upon receipt of payment, students will not be 
refunded for classes previously attended or credited for future classes not attended.  
 

19. If Tuitionworks is not notified by the end of week one (1), of the forthcoming term, of your child’s intention to continue enrolment, Tuitionworks will 
presume your child’s discontinuance and reserve the right to offer your child’s placement to another student.  
 

20. Students are prohibited from using any electronic device during class including but not limited to iPhones/mobile phones, iPads/tablets, laptops 
etc, irrespective of the purpose for their use. Students who choose to bring personal/valuable items to Tuitionworks, which is strongly discouraged, 
do so at their own risk. Tuitionworks will not be held liable for any loss/damage caused to personal property belonging to the students. 
 

21. The consumption of food or drinks (other than water) is prohibited in classrooms. Students who wish to eat during their time at Tuitionworks must 
do so in the administration area, and must dispose of any packaging appropriately. 
 

22. Tuitionworks reserve the right to amend our Terms and Conditions at any time without notice.  
 

AGREEMENT 
 

 

I, ____________________________ ,  agree to accept and comply with all of the conditions abovementioned, 
which I have read and understood.  I will not enter into any dispute regarding these conditions and this 
agreement. 
 

Signature:  _________________________________________  Date: __ __ / __ __ / __ __ __ __ 
  

 


